ISSUANCE OF ELECTRICAL PERMIT
Municipal Engineering Office / Office of the Building Official (OBO)

Service Name
Office or Division:

Classification: Simple to Complex (depending on project scale)

Type of Transaction: Government to Citizen / Government to Business

Who may avail: Property Owners, Licensed Electrical Engineers, Registered Master Electricians, Contractors

Checklist of Requirements Where to Secure

1. Duly accomplished Electrical Permit Forms (Signed and Sealed) (2 copies) Municipal Engineering Office / Office of the Building Official (OBO)

2. Certificate of Electrical Completion Municipal Engineering Office / Office of the Building Official (OBO)

3. Electrical load Plans and Specifications (Signed and Sealed by a PEE)

(2 copies)

Licensed Professional Electrical Engineer (PEE)

4. Copy of Transfer Certificate of Title (TCT) (2 copies)

Registry of Deeds

Client Steps
1. Submit complete requirements at the

5. Barangay Clearance for Electro-Mechanical Works

Agency Actions
Receive application, check completeness, and forward to

Barangay Hall having jurisdiction

Fees to be Paid

Processing Time

Responsible Person
Neil G. Pureza

Permit.

OBO processing counter. Electrical Section. None 30 Minutes (Municipal Engineering Office)
2. Wait for the evaluation and technical |[Review plans for compliance with the National Electrical
assessment of electrical plans. Code / Building Code. Schedule and conduct physical site None 1-3 Working Days o .
inspection for verification of Electrical plans Building /Electrical Inspector
. . Municipal Engi [ ffi
3. Receive the Order of Payment. Issue Order of Payment based on the electrical fee ) (Municipal Engineering Office)
See Assessment 15 Minutes
schedule.
4. Pay the prescribed fees at the Cashier. |Accept payment and issue an Official Receipt (OR). .
As calculated in Step 3 10 Minutes ~ Cashier Staff
(Municipal Treasurer's Office)
5. Present Official Receipt to the OBO Verify payment and process final approval, and route to the .
processing counter. Building Official for signature None 30 Minutes Neil G. Pureza / Rene L. Tiay
. . . . . Municipal Engineering Office
6. Receive the approved Electrical Release the signed and approved Electrical Permit. _ (Municip g ing Office)
None 10 Minutes

END OF TRANSACTION




